
Sole Proprietorship Tax Organizer LIsc a sepnratc organizcr for t'a,clr btLsines:

Sole Proprietor General lnformation
Namc ol solc proprietor

Uu*l".".-r.t*- r d,t'"-i, -
I

Ilusiness adclress (il d'ifftrutt front lrcme odtlress)

Principal busincss activi ty

r.rct or servicc

Yr.s No i V\trs tht prim.rry purpose of the business activity to realize a

Yes N(, ] Did \,()u matcrially participate in the opcration of this business?

Yes No I Has the business reported any losses in prior years?

Accotrnting rncthocl: Cirsh Accrual Other (spccify)

Sole Specific 0uestions
Yes -\O

No
Did von pav anv famil members for services?

Did vou m;rkc a ments of $600 or more to subcontractors, altorneys, accountants, directors, etc.?\ts

Yes

\ts

Yis

Yes

Did vou make, or do

Ftrrm 1[)99-MISC? List tnma artd socinl scaryitv nwnltcr (SSN) f'or eoclt

SSN

Forrn 1099-MISC

Total of .rll Forms 1099-N4[SC anci 1099-K rr.ct-'ived

llcturrrs and allolvancc.s

Other income (trttt tttcludcd it sross rt'ceipts tboac)

Form 1099-MlSC. \bu rnav rcct,ivc Fornt 1099-MISC
ir,{lSC, ','ou are generallv required to file Sche.dule C,
nrLlst pav sclf-cnrplol'rncnt (SE) tar on the income.

SSN

n to makc, an cr.lntributions to a sclf-e retirement

transactions in 2018?

F ornts 7 099 - M I SC, list tmme nnd nntowtt l{r'oss /( tts or sales)

(instead of Forrn W-2) if you are not classificcl as an e-mployee. If you receive Form 1099-

Profit or l.o.s.s Iron lirsirrcss, claim ar-ry expenses associated r,vith the incorte received, and

l\r)

No
Ycs No

Nrr

Did you h.rve arrv empkr
Dicl vou haye anY ba'terin

Sole P Business lncome
Cross receipts or sales (if Vou rt'ceiucd

Fonn 1099-lvllSC

Amount contributed
Did you pay {or 1,61iv owrr l-realth/dental insurance? lf Yas, prouidc lttototl of prcnliunts paid dururg tlra r1aar.

Form 1099-K

Sole Proprietor Cost of Goods Sold (for manufacturers, wholesalers, and husinesses that make, huy, or sell goods)

l:rr,entorl at the beginning of the year

Purchases

Cost of labor

\{aterials and srt

Lrr,c:rtorv at thc end oi thc

Sole Proprietor Business
Adr $ I!{eals - busincss 5

Bad dcbts $ Office supphes S

Barrk chargcs $ Start-trp costs lfirst ycar of busitrass) $

Business licr:nscs $ Pcnsion and profit sharrng plans $

Commissions and fees $ Rent or'lease - cirr, machinery, equipment $

Conlract labor* $ Rent or lease - other business propertv $

Er.n plovee benefit programs $ Repairs and maintenance $

En lot,ee l-t"o.,,,,.ot" Ians $ Supplies (ttttt included itt ittrantrtrV cost) $

Er.r tcrt.rinnrcnt $ Taxes - payroll* 5

Clifts s Taxes - property $

lnsrr ritnce ( otl R r t I utt I n,dl t I L i ns urn r tt' ) $
'Iaxes - sales $

hr[crcst - mor $ Taxes - state $

Intcrcst - trther $ Telephone $

Internet service 5 Utilities $

anrl professional sr:rvices $ lVaqes* $

Managcmcnt ftes $ C)ther $
* l'ror icle copies of Form W-3, F'orm 940, Form 941, Form 1096, Form 1099-MISC, errrd any state tax forms filed

If Yes, did $600 or more .



0ther Business Expenses - List out type and expense amount

9.
$

q
$

5 $

$ $

$ $

$ $

$ $

$ $

$ $

$ $

Car Ex

Make/Vodel

lorm lor each vehicle)

Date car aced in sen,ice

Did vou NoYcs No
Yes No
Yes No

our car this year? Yes

Trade-in value

$

nning of Year odometer
Encl of ycar oclomctcr

Business milcagc

Comnruting mil
Other rnilea

Gcrrcrallt,, _vou can use either the starrdard milcagc rate or actual expenses kr figurc thc dedtictible costs of operating yor-rr car for business pttr-
poses. Hon,evet to use the standard mileage rate, it must be used in the first year the car is available for business. In later years, vou can thcn

choose betrt'een either the stantlard mileage r ate method or actual expenses.

Travel Expenses

Car alarl.rblc for pcrsrxral use during off-duty hours?

Do you (or your spouse) havr.' any other cars for personal usc?:) havr.. any other cars for

Do vou have evidence?

Is vour evidence r.r,ritten?

Gas/oil

Irarkins fees/tolls

o Meals. \'or,r carr dcduct the cost of me.,rls whilc travcling away from
horne on btrsiness. \br-r can use the actual cost of your meals or the

. Travel/Lodging. You can
penses of travellng away

deduct the ordinary and necessary ex-

from votrr home for business purposes.
starrdard r.neal allolvance per diem, which carr \,ary by locaiion Included cxpenses are tr rtation, airfare, taxi, lodging, etc.

Cilv r,tsittd (ftjr tt(r LlienL) # of dnys itt cittl

Depreciation. Dr.prcciatior.r is the annual dcdtrction that allor,r,s yotl k) recover the cost or other basis of your business property over a certain
nurnber of vcars. I)epreciation starts rvhe.n you frrst use the property in vour business. It ends whcn you eithcr takc the property out of sc'n ice,

derluct all your cle;rreciable cosI or b;rsis, or no krnger use the prroperty in your business. The IRS has outlined a useful life (a set r-Lutnber of
y ears) iol nlost assets.

rcr dicnt)

Airf ,r re $ Other travel expcnscs (describc beloit,)

[Jr.is, train, taxi $ S

Enkrrtairlnlent $ S

I..,oti gir $ 5

Parking ancl tolls $ S

N,leirls lnclrrrtl rcce ip ts) $ 5

Purchases - Enter the following information lot depreciahle assets purchased that have a uselul lile
Date placcd in seroicc

Ytrs Ntr

trade in



Equipment Sold or Disposed of During Year

,Assc/ Dale out of sn'ttice Date sold Selling price/FML/ Tratlt:-irr?

$

$

$

$

Disposition of Property. A rlisposition of propcrty crccurs rvhen you sell property for cash or other property, you exchange proper:y for othcr
propertli vou transfer propertv to satisfy a debt, yotr abandon property, your bank forecloses or repossesses your property, or yollr property rs

damaged, desLroved, or stolen and vou receirre property or money ir-r payment.

Business Use ol the Home
Arca of honto must bc t'xclusivclv usccl for business cxcept fol storagc or dery carc. Nofc; Managing rentarl ;rctivities or invcstments does not

_gy.titl,i.r U.,ri,,

All For Da Cart OnL

A) Busrness use are.r (square foota

8,760 hrsB) Iotal area of home (squarc footage)

Enter belorv onlv the expLrnscs pard dnring, the period the home w,as used for business.

Indirect exlreilses ora t'or kat:ttitrg u1t und rurutirtg tlrc cntin: ltotttt, suclr cs nrorlgcr,t' irttercst ntd proparty taxes.

his rvorksheci and fill for each homc

L)eprecittiotr of the Horne

L-orvel of cost or fair market value of home Yes No
Valuc o[ land NoYcs

l) Hours used for day care

2) Total hours in ycar

f )u t or sold vour home durin 2t) thrs rvor eci out one

Diract Indirect Direct Indircct

\lortg.rge in[(]rcst $ $ Rcpairs ;rnd maintenance $ S

I)ri \r ta)xcs $ $ Utilities $ S

I nsrr rance $ $ Other I S

RorI $ $ C)ther 6 $

Improvements?

Casnarltv krsses in 2018?

l) Exclusive Use Test-Business Use of Home

The exclusivc use tost is mt't if an.rrea of the home is used only
lor busirress. The area can be a room or other separately identifi-
.rble space. The space does not neetl to be marked off by a perma-
rrcrrt partition.'l'his tcst is rrot tnet if the taxpavcr uscs thc:rrea
both {or busincss and for pcrsonal purposes, such as a dcn ttsed
for business during the darv and'IV vierving during the evening.

The exclusive usc test is not required for:
o An area used on a regular basis for storage of inventory or

product samples.
. A home usc.d as a dav care facilttv.

Storage of inventory or product samples-exception to erclusrve Llse test.

A taxpayer r,rsing part clf a home for business ttt store inventtrry or product
samples is not requrred to rneet the exclusive use test. Howel'er, the t;ix-
payer rnust mcct all the following tests.
. Tht' taxp;ryer is in thc'businerss of sclling proclucts at rvholesale or rctail.
o The inventory or product samples are kept in the home for use in the

business.
. The taxpayer's home is the only fixed location of the bttsiness.
. The storage space is used on a regular basis.
. The storagc spacer is a separately identifiab.le sPace suitablc for storage.

2) Regular Use Test-Business Use oI Home

The regrrlal Lrse test ncilns a taxpayer must Lrse a specific area of the home for business on a regular basis. Incidental or occasional business
r.rsc is not regular use. All facts and circurnstances are considered in determining n,hetltcr the business use is regular.

3) Trade 0r Business Use Test-Business Use ol Home

Iir satisly the tracle or business use test, the portion of the home used for btrsiness mtrst be useci in connection urith a trade or business. If the

L.usiness usc is for a profit-sccking activity ihat is not a trirdc or business, the deduction ts not allowed.

4) Principal Place of Business Test-Business Use of Home

i\ trade or business can have more than one location.'[o quali-
fv for a busincss usc of home deduction, the home must be the
principal place of busint:ss for that trade or business. To make
this deterrnin.rtion, the follolving .rre corrsidered.
. The relativc irnpor[arrce of the activr[ies performed at each

prlrce rvhere business is conducted, and
. I'hc anr()unt of time spont at cach place rvhere business is

t.ondur:tccl.

A home office qualifies under this test if:
. The horne officc is used exclusively and regularlv for adminis;trative or

management activitics of the trade or business.
. There is no other fixed location where sttbsttrntinl administrul.ive or

managcnellt activities are conducted.

Self-Employment (SE) Tax

. SE tar is a Social Security and N'ledicare tax primarily for indi-
vicluals l,ho are self-employed. I t is similar to the Social Security
and N{edicare tax rvithheld from the pav of most wage earners.
\irur pal'rncnts Lrf SE tax contribr-rte tL) your cr)verage utrdcr thc
Socral Securitv systcm. Social Security co\rerage providcs you
t,ith retirenrent benefits, disabilitv benefits, slrn,ivor benefits,
.rnd hospitaI insurance (Nletlicare) benefits.

. You must pay SE tax if your nei earnings from self-employment n'ere 5400
or [lore, or you had church emplclyee income of $108.28 or mclre. Tl-re SE

tax rules apply no matter how old yor,r are and even if vort are already
rcceiving Socral Security or Medicare bencfits.

. For 20 I 8, the SE tax ratc on net earnings is I 5.3% (1 2..1% for Social Securitv
plus 2.9"r,, for Medicare). Only the first $128,400 (2018) of combined wages,
tips, and net earnings is subject to the 12.4% Social Security part of SE tax.


